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Request for Publication of Vacant Positions > IQDU' m 670

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be f§led at he *R‘MCJA I (CIerk vl PRREIRT
MGO SANTA MAGDALENA, SORSOGON: o paered
UNGO
Date: ber 3, 2026
Qualification Standards
Position Title Salary/ Competency/
arenthetical | Plantilla Item Monthl: Area of
No.| Title, if No. | 9/PaY |Gy Education Trainin Experience Eligibilit speciateaciony (Flacs FAssignment
applicable) iSrade 9 P gility Residency
Requirement
(if applicable)
Completion of 2
years of studies
Revenue I(:rcuglff 201 8) 1 year of CarsenSeivice
1 |Collection Clerk [0>0-00%- o 16664|OR o ining|eevant Subprofessional |nia etk
n Completion of ~ |™'€VaNtIraININg | oerience llrSt Level Municipal Treasurer
Grade 12/Senior Eligibility
High School
(starting 2016)

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the following
documents to the application letter and send these to the address below not later than September 19, 2025.

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025);
digitally signed or electronically signed;

2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);

3. Hard copy or electronic copy of proof of eligibility/rating/license; and

4. Hard copy or electronic copy of Transcript of Records.

"This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, imrespective of sexual orientation and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

MYRA LUZ L. FUNGO
Administrative Officer IV (HRMO 1)

GF New Municipal Bldg, Real St. Barangay
Poblacion Ill, Santa Magdalena, Sorsogon
09055 53, hrmo.lgustamagdalena ail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




